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SPECIAL CONSIDERATION REQUEST

INSTRUCTIONS:

A student wishing to apply for special consideration outlined in AGU policy must fill all sections of this form

and take it to the administrative assistant of the relevant college/academic department. For each course, a
separate request form should be ueed.

[Student Particulars

Full Name: Student ITk:

Semestar Yaar: 201 /201

Collaga/Departmant: Program Title:

E-mail: Contact Number:

Courze Detail=

g:::“ Course Title Instructor Name Assessment Date

Nature of Special Consid eration Request

¢  FRequast for substitute 2nd semester examination O
¢+  Requast for extension of time to submit intermship/seminar/term paper project raport O
* HRequest for substitute test'quiz (exceading 10% or more of the overall asssssment of the covrse) O
Timing Check and Justification Documents
¢  Iubmitted one week before the scheduled date of examination O
*  Submitted one week after the schedvled examination/assessmant date (emargency casas) O
¢  Justification documents are attached with the request O
¢ Justification provided for the request is in-line with the policy
sickness O accident [ vmavoidable official duties [ others {plezss pecivbelow) [

Pleaze dezcribe full d etails that may prevent you from appearing in the examination/test or completing the
required azzeszment:

Note: You are requirad to provide supporting docoments such as medical certificate, police report, official letter
indicating the vmavoidable official duties ate. Failure to submit supporting docoments may lzad to the rejection of vour
raquast.

Declaration I solemnly declare that particvlars provided in this application are correct. I fully vnderstand that I am
liable for disciplimary action, if any of the particular or the information provided is false or mizsleading.

Sigmature of Student: Date Appliad:

Application Received by: Date and Stamp
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SPECIAL CONSIDERATION PROCESSING

INSTRUCTIONS:

1. This form must be com pl=ted by e concemed college'zcadem ic depertment to ensurs that the doe process is followed befors reaching a finsl
dacizion conceming the speciE] considerztion requast submited by fe swdent

1 The administative ssistant of the concemned collepe'zcademic dapartment shall com municate the fina] decizion of the student raguest vi2 em il
or SMS.

PART I (For Administrative Assistant Use)

Studant ID: |Semesbar. Vear 201/201

Program Title: Covums Cod=

Datz Eaquest Submitted by 3 tudant:

3 pecial consideration request details:

PART II (For Instructor Use)

Date Faquest Faceived by the Instructor

Famadcs.

I hersbey endorzz the special comsidemtion request of above named stodent. YES [ WO [J

Famulty MName Siznaturs: | Dat=

PART I11 (Dean/Acad emic Use)

Datz Raquast Raceived by the Office of the Dean/ Academic Head:

Famadcs.

Decision'outeome of the special considaration mquoest. Approved [[]  Raected [

Mame of Daan/Head: |Sig1:|.mu'e: |Daba

PART IV (For Administrative Aszistant Use)

Fimal dacision has been communicated via email 3MSE to thestudent on oo oeeen o

Admin Aszsistant’s Name: |Sig1:|.mu'e: Dat=

For Internal Use Only
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